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RA°naA

Scoil Einde

Dr. Mannix Road, Salthill H91 Y725
https://www.scoileindesalthill.ie

PRA*OMHSHONRAA.

StAjdas: GnAomhach

LeibhA®al: Bunscoil

DAjta PostAjilte: Luan LA°n 25 2025
SpriocdhAjta le haghaidh larratas: CA©ad MFA3mh 10 2025
DAjta Tosaithe: Luan MFA3mh 29 2025
StAjdas an Phoist: Buan

LAon na bhFolA°ntas: 1

SONRAA- SCOILE

CineAjl Scoile: PrAomhshruth
Inscne: BuachaillA
PAjtrA°nacht na Scoile: Caitliceach

LAon lomlAjn na mBall

Foirne MACinteoireachta: 12
Rolla Reatha: 119
Scoil Droichead: NAI

SONRAAs AN PHOIST

PainA®al larratasA3irA:

FA©adfar painA©al inmheAjnach da??iarratasAsirA oiriA°nacha a bhunA° chun folA°ntais a IA-
onadh a da??fhA©adfadh teacht chun cinn laistigh de thrA©imhse ama ar leith Asn dAjta a
fhaomhfaidh an Bord an t-iarrthAdir rathA%il (ceithre mhA i gcAjs poist mhACinteora agus fad na
scoilbhliana do phoist CRS).

Eolas Breise:

Scoil A?inde National School, under the Patronage of the Bishop of Galway Most Reverend
Michael Duignan, is inviting applicants for the position of Secretary. 22.5 hours min per week
during term time and some periods when the school is closed. The successful candidate will
have:

a?¢ Recognised qualifications

a?¢ A commitment to maintaining confidentiality

a?¢ Excellent interpersonal skills, including oral and written communication skills.

a?¢ Competency and administrative skills to support the maintenance of school financial
accounts, including wages, budgets, on line payment systems and procurement

a?¢ Accounting experience desirable

a?¢ Proficiency in Microsoft applications including Word and excel.

a?¢ Ability and willingness to plan and work on own initiative and show flexibility consistent with
the nature of the job.

a?¢ Ability to work in a team environment with principal and all other school staff.

a?¢ Familiarity with GDPR and Data Protection and the implementation of same.

a?¢ Familiarity of working with online school databases, Aladdin, OLCS and Primary Online
Database (POD)would be desirable but not essential (training provided)

a?¢ Experience of operating in a busy office environment and/or secretarial experience working
in a child-centred environment would be desirable.

a?¢ Excellent administrative and organisational skills, ensuring good record keeping and
adherence to school procedures and policies.


https://www.scoileindesalthill.ie

a?¢ Experience in the maintenance of office equipment and supplies and of liaising successfully
with the representatives of service providers, suppliers, school users and visitors.
a?¢ Be required to comply with national vetting requirements.

RIACHTANAIS IARRATAIS

« TAj sA© riachtanach go mbeadh DearbhA° ReachtACil bailA ag an duine a cheapfar agus go
gcomhlAjnA3dh siad an Fhoirm Ghealltanais.

Litir larratais

RA®iteoirA (ainm, rAsl, uimhir theagmhAila.)

e CAsip de Theastais, DioplA3maA, CAGimeanna

CV (CeanglA%ir Neamhcheangailte/SleamhnAijn)

Is fA©idir iarratais a chur isteach trA

o Litir

CUIR IARRATAS ISTEACH AR AN bhFOLA?NTAS SEO

Uimhir Rolla: 18929N
Cuir larratas Chuig: Scoil A?inde National School,
Dr. Mannix Road,
Salthill
H91 Y725
Contae: Gaillimh
Ceisteanna Chuig: office@scoileindesalthill.ie
SuAomh GrA©asAjin: https://www.scoileindesalthill.ie

Is ag IPPN atAj an cAipcheart i dtaca leis an fhaisnA©is san fhA3gra seo agus dA©anann IPPN A a cheadA°nA° le haghaidh A°sAjide ag
cuardaitheoirA post amhAjin. NA fAidir an fhaisnAGis atAj ann a AoslA3dAjil, a chAlipeAijil nAj a A°sAjid chun crAocha ar bith eile, lena n-
AjirAtear a macasamhlA° ar shuAomhanna grA©asAjin earcaAochta agus fA3graAochta eile, gan cead sainrAjite i scrAbhinn a fhAjil roimh
rA© A IPPN.
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