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RA°naA

Tankerstown NS

Tankerstown Bansha Tipperary Town E34AP68

https://www.tankerstownns.ie

PRA*OMHSHONRAA.

StAjdas:

LeibhA®al:

DAjta PostAjilte:

SpriocdhAjta le haghaidh larratas:
DAjta Tosaithe:

StAjdas an Phoist:

DAghnAomhaithe
Bunscaoll

MAjirt LA°n 13 2024
MA;irt LA°n 20 2024
Luan MFASmh 2 2024
PAjirtaimseartha

Se0i N T an Crrtd )

LAon na bhFolA°ntas: 1
SONRAA« SCOILE

CineAjl Scoile: PrAomhshruth
StruchtA°r na Scoile: Ingearach

Inscne: Comhoideachas
PAjtrA°nacht na Scoile: Caitliceach
LAon Iom~|Ain na mBall 6

Foirne MA®inteoireachta:

Rolla Reatha: 92

Scoil Droichead: TAj

SONRAA« AN PHOIST

PainA©al larratasAsirA:

FA©adfar painA©al inmheAjnach da??iarratasA3irA oiriA°nacha a bhunA° chun folA°ntais a IA-
onadh a da??fhA©adfadh teacht chun cinn laistigh de thrA©imhse ama ar leith Asn dAjta a
fhaomhfaidh an Bord an t-iarrthAdir rathA%il (ceithre mhA i gcAjs poist mhACinteora agus fad na
scoilbhliana do phoist CRS).

Eolas Breise:

Tis is a part-time position of 18.5 hours per week.

The successful candidate will have:

- excellent, warm interpersonal and communication skills

- administrative skills to support the management of school finances

- accounting experience desirable

- proficiency in Microsoft Applications including Word/ Excel/ Publisher/ Canva

- excellent organisational, oral and written communication skills

- ability to plan and work on own initiative along with the ability to work in a team environment
with Principal and other school staff

- familiarity with GDPR

- be familiar with organising, maintaining and updating school databases and filing systems to
include ALADDIN, OLCS, POD, Revenue and payroll systems

- previous secretarial experience desirable

- be required to comply with national vetting requirements

To apply, please send the names, roles and contact details of three referees.

Please write 'Secretary Application' in subject bar.

Applications will be accepted up to 3pm on the closing date.

Only those called to interview will receive correspondence there after.


https://www.tankerstownns.ie

RIACHTANAIS IARRATAIS

» TAj sA© riachtanach go mbeadh DearbhA° ReachtACil bailA ag an duine a cheapfar agus go
gcomhlAjnA3dh siad an Fhoirm Ghealltanais.

o Litir larratais

e CV (Digiteach)

Is fA©idir iarratais a chur isteach trA

e RAomhphost

CUIR IARRATAS ISTEACH AR AN bhFOLA?NTAS SEO

Uimhir Rolla: 19305D

Cuir larratas Chuig: tankerstownjobs@gmail.com
Contae: Tiobraid Aerann

SuAomh GrA©asAjin: https://www.tankerstownns.ie

Is ag IPPN atAj an cAsipcheart i dtaca leis an fhaisnA©is san fhA3gra seo agus dA©anann IPPN A a cheadA°nA° le haghaidh A°sAjide ag
cuardaitheoirA post amhAjin. NA fA©idir an fhaisnA©is atAj ann a AoslA3dAjil, a chAipeAiil nAj a A°sAjid chun crAocha ar bith eile, lena n-
AjirAtear a macasamhlA° ar shuAomhanna grA©asAijin earcafochta agus fA3graAochta eile, gan cead sainrAjite i scrAbhinn a fhAjil roimh
rA© A3 IPPN.
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